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Information re Occasional Bus Travel - Schools
Dear……………………………………., 
The demand for Occasional Bus travel with the majority of requests connected to sleep-overs and student work or study purposes, as the bus committee has not allowed occasional travellers to travel on the bus for sporting commitments that occur weekly/fortnightly due to capacity issues on most bus runs. 
. We are endeavouring to tighten up on the process involved, in particular;

· Parents requesting Occasional Travel on a regular basis must complete the appropriate forms and BPS must receive these forms 48 hours prior to the impending trip.

· As student numbers on the buses can change due to new enrolments, etc. the Occasional Travel forms need to be submitted by the parent every year to BPS.
· If the parent has requested a one off trip on the bus on short notice then we still need to be notified asap as to determine seating availability and provide passenger information to the bus driver. 

This is because we are approaching full capacity with several of our bus runs. 
As circumstances change permission for occasional travel will not automatically carry forward from one year to the next and, as stated above, this form will need to be completed by the parents annually.
Following DfE policy, occasional travellers do not have a reserved seat on a bus which is the case for permanent travellers so it is possible that we may have to revoke the permission to travel occasionally on a bus or if the bus is full from the outset not approve  the application for occasional travel.
Of course if seats do become available occasional travel will be a possibility.
Upon the receipt of the appropriate form we will notify the parents  in writing as to whether or not access to the bus has been approved for their child/children as well as anytime that circumstances change throughout the year.

Yours sincerely,

Dianna Jarman





Pina Ribbons
Principal, Balaklava Primary School


Assistant Principal, Balaklava High School          
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